Inventory of Personal Data Captured, Stored and Processed by A Typical Small Parish Council / Community Council

Inventory assembled on DD/MM/2018 and Last updated on DD/MM/20XX

1. What Personal Data Do We Hold? 2 i 3. Consent 4. Sharing Personal Data 5. Our intemal processes 6. Action Needed
(Whats itfor? Tfwe havea [With whom do we share this data? LIST THEM ALL
this data? datn sublect, does It
NOTE: Ifwe demonstrate a
are legally
it, no consent
Contract Yes HR it tract No Contract Yes [Extemnal Professional Advisers Clerk Duration of binet | Password/ Lock & kev
PAYE No 1R Yes Not required External Professional Advisers: HMRC: (Clerc Monthly. Duration binet | Password) Lock & kev
Bank details No HR o oav staff salaries No Contract Yes Our Bank: Clerk Duration of Emplovment Duration of binet | Password/ Lock & kev
i Yes 1R i i Yes Not required External Professional Advi ferk Duration of Employment Duration binet | Password) Lock & kev
Leave Form No HR No Yes Extemnal Professional Ad Clerk Yearly Duration of binet | Password/ Lock & kev
Yes HR Employment No Yes Yes Clerk As required duration of employment lock and key
Performance Plans Yes HR Emolovment No Yes Yes Clerk s reauired duration of emplovment lock and kev
interest Yes Democracy Yes Not reauired this is Clerk At Election Term of Office olus 4 vears binet | Password/ Lock & kev
| I [No Democracy. Yes Not required This s (Clerc At Election Term of Off binet | Password/ Lock & ey
| [Email Add [no Democracy Yes Not reauired This is Clerk At Election Term of Office olus 4 vears binet | Password/ Lock & kev
i No Business Contact No Contract Ves External rofessional Advisers Clerc e 7] Policy binet | Password/ Lock & kev ALLof lding any 'personal data”
invoices No Business Pavment No Contract Yes Policy binet | Password/ Lock & kev
No Business Purchasing No Contract Yes audit Policy binet | Password) Lock & kev
Quotations No Business Purchasing No Contract Yes dit Policy binet | Password/ Lock & kev
No Business Payment No Contract Yes Our bank Policy binet | Password) Lock & kev
Insurance No Business Contract No Contract Yes Extemnal tment Policy binet | Password/ Lock & kev
References No Business Contact No Contract Yes External professional advisers appointment Policy Cabinet | Password/ Lock & key
Electoral Register No Democracy. Democracy. No No contract by law, Cleic On receipt 1vear binet ne required
| | comolaints Sometimes | Democracy Democracy No Privacy Notice No contract External Professional Advisers. MPs. orincioal council. Clerk On receint 1 vear binet | Password/ Lock & kev
| [Freedom [no Democracy. Democracy. Yes Privacy Notice Nocontract External Professional Advisers Clerk On receipt 2 vears binet | Password) Lock & kev
Gen Democracy Democracy No Privacy Notice No contract Extenal Professional Advisers. MPs. orincioal councis. lerk On receipt 1 vear binet | Password/ Lock & kev
Democracy. Contact No Privacy Notice No contract Nobody without consent Cerkc On receipt Policy binet | Password/ Lock & kev
Democracy Service to community No Privacy Notice No contract Extenal Professional Advisers Clerk On receiot Policv binet | Password/ Lock & kev
Democracy Contact No Privacy Notice No contract other data is confidential Terk Annually Policy Laptop/filing Cabinet | Password/ Lock & key
Democracy. Yes HREF! No contract Our obiection or approval is a public document Cleic On receipt Tvear binet ne required
No Contract Ves t Land Registry Cerkc Annually Policy binet | Password/ Lock & kev
No Contract Yes atLand Resistrv Clerk Annually Policy binet | Password/ Lock & kev
Democracy. Contact Yes Privacy Notice HREFL Clerk Policy binet | Password/ Lock & kev
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